Part-time Course Guide
2022-23

Introduction
Welcome to Chelmsford College! This part-time guide is
packed with a variety of part-time and short courses to suit
your needs and interests.
Our part-time and short courses are a great way to help you
change career path, boost your current skills or enable further
studies.
Most of our part-time and short courses start in September
2022 but please contact us for further information.

Applying for a course
If you find a part-time or short course you like, please apply
on our website. Alternatively, you can apply by post. Simply
print off an application form from our website and send it to:
Course Admissions, Chelmsford College, Moulsham Street,
Chelmsford, CM2 0JQ.
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Contact Us
Chelmsford College is here to support you with all your
queries and questions.
For general enquiries, please contact our main College
reception on:

01245 265611
admin@chelmsford.ac.uk
For course enquiries, please contact our Careers Advice
Zone on:

01245 293031
careersadvicezone@chelmsford.ac.uk

Website
www.chelmsford.ac.uk

Funding
For all the latest information regarding funding, please see
our website: www.chelmsford.ac.uk/smallprint
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COURSES

2022
2023
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Accounting
AAT Level 2
Certificate in Bookkeeping

AAT Level 3 in Bookkeeping

In this course, you will develop a strong
foundation of bookkeeping knowledge
which underpins all finance and
accounting roles. As well as being able to
confidently carry out manual bookkeeping
tasks, you will also gain an understanding
of how such tasks are typically automated
using accounting software.

In this course, you will learn about
accounting principles and concepts,
advanced bookkeeping and preparing
financial statements. You will also gain
an understanding of business issues
regarding payroll and VAT. Everything is
taught within ethical contexts.
Entry requirements:

Entry requirements:

Successful completion of the AAT Level 2
Certificate in Bookkeeping.

You should be proficient in both English
and maths to Level 2 (GCSE or equivalent)
standard.

Duration of course:
17 weeks commencing in January 2023.

Duration of course:

Day/time:

17 weeks commencing either in
September 2022 or January 2023.

Tuesday daytime class-based learning
9am-3.15pm or Tuesday and Wednesday
evenings 6pm-8.30pm blended learning.

Day/time:
Wednesday daytime class-based learning
9am-3.15pm or Tuesday and Wednesday
evenings
6pm-8.30pm

Course fees:
£995. This includes tuition (£875) and
exam fees (£120). Funding may be
available, subject to meeting eligibility
criteria.

Course fees:
£395. This includes tuition (£275) and
exam fees (£120). Funding may be
available, subject to meeting eligibility
criteria.

Other Costs:
Study books at approximate cost of £50.
AAT registration at cost of £90.

Other Costs:
Study books at approximate cost of £50,
AAT registration at cost of £65.
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AAT Level 3 Diploma
in Accounting

AAT Level 4 Diploma in
Professional Accounting

In this course, you will learn and develop
the skills needed for financial processes,
including accounting principles and
concepts, advanced bookkeeping and
preparing financial statements. You
will also gain an understanding of the
business environment, technology and
business issues regarding payroll and
VAT, management accounting techniques,
ethical principles and sustainability
considerations.

In this course, you will acquire professional
accounting and financial skills, such as
drafting financial statements for limited
companies; using complex management
accounting techniques; analysing
accounting systems and associated
controls and developing knowledge and
skills in the specialist accountancy and
finance subjects of personal tax and credit
management.
Entry requirements:

Entry requirements:
Successful completion of either the AAT
Level 2 Certificate in Bookkeeping or the
AAT Level 2 Certificate in Accounting.

Successful completion of AAT Level 3
Diploma in Accounting or equivalent. You
should also have significant experience
working in an accountancy or finance role.

Duration of course:

Duration of course:

15 months commencing in either
September 2022 or January 2023. The
delivery of the course is completed in 12
months with an additional 3 months of
support to facilitate completion.

18 months commencing in either
September 2022 or January 2023. The
delivery of the course is completed in 15
months with an additional 3 months of
support to facilitate completion.

Day/time:

Day/time:

Tuesday daytime-based learning 9am3.15pm or Tuesday and Wednesday
evenings 6pm-8.30pm blended learning..

Friday daytime class-based learning
9am-3.15pm.
Course fees:

Course fees:
£1990. This includes tuition (£1750)
and exam fees (£240). Funding may be
available, subject to meeting eligibility
criteria.
Other Costs:
Study books at approximate cost of £100.
AAT registration cost of £225.

£2190. This includes tuition (£1875)
and exam fees (£315). Funding may be
available, subject to meeting eligibility
criteria.
Other Costs:
Study books at approximate cost of £125,
AAT registration at cost of £240.
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Beauty
Diploma in Gel Polish
(ABT Accredited)

Diploma in Acrylic Nail
Extensions (ABT accredited)

The Diploma in Gel Polish covers filing
nails, cuticle work, the anatomy and
physiology of nail, and the different types
of gel products. Upon completion you will
be able to professionally carry out a dry
manicure, apply and remove gel polish.

During this intensive one-day course you
will learn and complete practical work and
assessments to achieve safe application
and removal of acrylic nails.

Entry requirements: None.
Duration of course: Half a day
Day/time: Various.
Course fees: £50.

Entry requirements: Level 2 Manicure
Certificate is preferable.
Duration of course: One day.
Day/time: Various.
Course fees: £110.

Diploma in Classic Eyelash
Extensions (ABT accredited)
The Diploma in Classic Eyelash Extensions
covers types of eyelash extensions, lash
mapping, application, maintenance and
aftercare advice. Upon completion you
will be able to professionally apply and
remove
semi-permanent eyelash extensions.
Entry requirements: None.
Duration of course: One day.
Day/time: Various.
Course fees: £110.
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Construction
HNC Civil Engineering
(CIOB/ICE accredited)

HNC Construction & Built
Environment (CIOB/ICE accredited)

The HNC Civil Engineering (CIOB/
ICE accredited) course covers a variety
of careers and associated learning
ranging from structural engineering, civil
engineering, site engineers, highways
and rail.

The HNC Construction & Built
Environment (CIOB/ICE accredited) course
covers a variety of careers and associated
learning, ranging from architecture,
surveying, technical co-ordinators, site
managers and quantity surveyors.

Entry requirements:

Entry requirements:

You will need 2 A-level grades A - C or a
Level 3 qualification in a relevant subject,
you must have grades 9 - 5 in GCSE
maths (or equivalent grade A - C) and
must be working in a civil construction
role.

You will need 2 A-level grades A – C or a
Level 3 qualification in a relevant subject
and must be working in a technical
construction role.

Duration of course:

2 years.
Day/time:

2 years.

One day per week.

Day/time:
One day per week.
Course fees:

Duration of course:

Course fees:
£3500.

£3500.

Call us for advice on 01245 29 30 31
Check our website for latest details www.chelmsford.ac.uk
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Level 2 Diploma in
Architectural Joinery

Level 3 Diploma in Civil Engineering
(CIOB/ICE accredited)

The Level 2 Diploma in Architectural
Joinery covers topics such as health, safety
and welfare in construction and associated
industries, knowledge of construction
technology and setting up and operating
cutting and shaping machinery.

The Level 3 Diploma Civil Engineering:
(CIOB/ICE accredited) course covers a
variety of careers and associated learning
ranging from structural engineering, civil
engineering, site engineers, highways and
rail.

Entry requirements:

Entry requirements:

Please see our website for further
information.

1 year.

You will need 4 GCSEs grades 9 – 4
(A – C) including English, maths and
science. Mature students must be
working in a civil role and will be rated
on application and experience.

Day/time:

Duration of course:

Please see our website for further
information.

2 years.

Course fees:

One day per week.

£1192. This includes tuition (£1099) and
exam fees (£93).

Course fees:

Duration of course:

Day/time:

£5420.

Apply
NOW!
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Construction
Level 3 Diploma in Construction
and the Built Environment

Level 3 Diploma in Site
Carpentry

The Level 3 Diploma in Construction and
the Built Environment covers a variety of
careers and associated learning, ranging
from architecture, surveying, technical
co-ordinators, site managers, quantity
surveyors, and many more.

The Level 3 Diploma in Site Carpentry
covers areas such as health, safety and
welfare in construction and associated
industries, analysing the construction
industry and built environment and
carrying out first fixing operations.

Entry requirements:

Entry requirements:

You will need 4 GCSEs grades 9 – 4
(A – C) including English, maths and
science. Mature students must be working
in a construction role and will be rated on
application and experience.

You will need a Level 2 Construction
Diploma in Site Carpentry.

Duration of course:

Day/time:

2 years.

One day per week.

Day/time:

Course fees:

One day per week.

£2860.

Duration of course:
1 year.

Course fees:
£5420.

Apply
NOW!
Call us for advice on 01245 29 30 31
Check our website for latest details www.chelmsford.ac.uk
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Electrical Installation
Level 2 Diploma in
Electrical Installation

Level 3 Diploma in
Electrical Installation

The Level 2 Diploma in Electrical
Installation covers health and safety,
electrical installation theory and
technology, electrical installation methods,
procedures and requirements, electrical
installation craft skills and electrical
science and principles.

The Level 3 Diploma in Electrical
Installation covers units such as electrical
installation design, environmental
technology systems, electrical science
and principles, electrical installation craft,
inspection, testing, commissioning and
diagnosing and correcting electrical faults.

Entry requirements:

Entry requirements:

You will need 2 or more GCSEs including
English and maths at grade C or 4 or
successful completion of an English
and maths diagnostic assessment.
Consideration will be given to applicants
who are already working in the industry.

You will need to have completed the
Level 2 Diploma in Electrical Installation
or previous completion of a recognised
electrical installation qualification at Level
2 e.g., C&G 2365 or 2330.
Duration of course:

Duration of course:

18 months.

1 year.
Day/time:

Day/time:
2 evenings per week, 6pm-9pm. Days to
be confirmed, a minimum of 3 hours per
week self study is required.

2 evenings per week
6pm-9pm. Days to be confirmed, a
minimum of 3 hours per week self study is
required.

Course fees:

Course fees:

£1341. This includes tuition (£1200), exam
fees (£141). You will be able to purchase
text books at enrolment.

£3490. The includes tuition (£3345), plus
exam fees (£145). You will be able to
purchase text books at enrolment.

10

Functional Skills - English
Functional Skills English
Level 1

Functional Skills English
Level 2

Functional Skills English Level 1 covers
explorations in creative reading
and writing, writers’ viewpoints and
perspectives and creative writing and
speaking and listening effectively.

Functional Skills English Level 2 covers
explorations in creative reading
and writing, writers’ viewpoints and
perspectives and creative writing and
speaking and listening effectively.

Entry requirements:

Entry requirements:

You will need GCSE English
Grade 2 or E or Functional Skills Level
Entry 3 and successful completion of an
initial assessment.

You will need GCSE English Grade 3 (or
the equivalent grade) or Functional Skills
Level 1 and successful completion of an
initial assessment.

Duration of course:

Duration of course:

Minimum 14 weeks.

Minimum 14 weeks.

Day/time:

Day/time:

One evening per week.

One evening per week.

Course fees:

Course fees:

If you have a grade 3 (or equivalent grade)
or below in English this course is free.

If you have a grade 3 (or equivalent grade)
or below in English this course is free.

If you have a grade 4 (or equivalent grade)
or above in English, tuition fees are £300.

If you have a grade 4 (or equivalent grade)
or above in English, tuition fees are £300.

Apply
NOW!
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Functional Skills - Maths
Functional Skills Mathematics
Level 1

Functional Skills Mathematics
Level 2

Functional Skills Mathematics Level 1
covers percentages, data, fractions, area,
dealing with money, scale drawings and
graphs.

Functional Skills Mathematics Level 2
covers percentages, data, fractions, area,
dealing with money, scale drawings and
graphs.

Entry requirements:

Entry requirements:

You will need GCSE mathematics Grade
2 or E or Functional Skills Level Entry 3
and successful completion of an initial
assessment.

You will need GCSE mathematics Grade
3 or D or Functional Skills Level 1 and
successful completion of an initial
assessment.

Duration of course:

Duration of course:

Minimum 14 weeks.

Minimum 14 weeks.

Day/time:

Day/time:

One evening per week.

One evening per week.

Course fees:

Course fees:

If you have a grade 3 (or equivalent grade)
or below in maths this course is free.

If you have a grade 3 (or equivalent grade)
or below in maths this course is free.

If you have a grade 4 (or equivalent grade)
or above in maths, tuition fees are £300.

If you have a grade 4 (or equivalent grade)
or above in maths, tuition fees are £300.

Call us for advice on 01245 29 30 31
Check our website for latest details www.chelmsford.ac.uk
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GCSEs - English and Maths
GCSE English

GCSE Mathematics

GCSE English covers explorations in
creative reading and writing, writers’
viewpoints and perspectives and creative
writing and speaking and listening
effectively.

GCSE Mathematics covers numbers,
algebra, ratio, proportion and rates
of change, geometry and measures,
probability and statistics.

Entry requirements:
You will need GCSE English Grade D (or
equivalent grade).

You will need GCSE maths Grade D
(or equivalent grade) and successful
completion of an initial assessment.

Duration of course:

Duration of course:

1 year.

1 year.

Day/time:

Day/time:

One evening per week.

One evening per week.

Course fees:

Course fees:

If you have a grade 3 (or equivalent grade)
or below in English this course is free.

If you have a grade 3 (or equivalent
grade) or below in maths this course is
free.

Entry requirements:

If you have a grade 4 (or equivalent grade)
or above in English, tuition fees are £500
in English Literature. Exam fees are £36.70.

If you have a grade 4 (or equivalent
grade) or above in maths, tuition fees are
£500. Exam fees are £36.80.

Call us for advice on 01245 29 30 31
Check our website for latest details www.chelmsford.ac.uk
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Teacher Training
Award in Education and Training
Level 3

Level 2 Teaching Assistant
- Certificate in Supporting
Teaching and Learning in Schools

The Award in Education and Training
(Level 3) is for all new teachers or those
interested in developing teaching skills in
post compulsory education. This course
covers a number of areas including the
role of the teacher and learning strategies.

The Level 2 Teaching Assistant course is
for those who want to gain a recognised
qualification relating to a support role
working within a school environment. It’s
about providing support to children in
years 1-6 under the direction of a teacher
and will enable you to develop your
working knowledge and understanding
of how to promote the development of
children and enable them to achieve their
full potential.

Entry requirements:
You will need a Level 2 literacy
qualification.
Duration of course:

Entry requirements:

16 weeks.

Applicants must have access to a learning
support practice as a volunteer or in a paid
capacity to meet assessment criteria. You
will need Level 1 maths or GCSE Grade 3
and Level 2 English or GCSE Grade 4.

Day/time:
One evening per week.
Course fees:

Duration of course:

£418. This includes tuition (£370) and
registration (£48).

10–12 months.
Day/time:
A taught 1:1 or small group session, once
every 4 weeks with a work-based tutor.
This will be in the workplace or remotely
and this will be arranged directly with the
learner.

Apply
NOW!

Course fees:
£1600.
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Teacher Training
Level 3 Teaching Assistant Diploma in Specialist Support for
Teaching and Learning in Schools

Level 4 Higher Level Teaching
Assistant (HLTA)

The Level 3 Teaching Assistant course is
relevant for Learning Support staff whose
role requires competence across a
range of responsibilities and will provide
training for teaching, classroom and
learning support. There is more emphasis
on written assignments at this level.
Students will need to be able to research
independently and self-study.

The TQUK Level 4 Certificate for Higher
Level Teaching Assistants (RQF) will
provide learners with the knowledge
and understanding when analysing and
addressing the different challenges
that classroom assistants are likely to
encounter.

Entry requirements:

You must be suitably experienced to
take full classes on your own and be
recommended by your school.

You will need Level 2 maths or GCSE
Grade 4 and a Level 2 English or GCSE
Grade 4.

Entry requirements:

Duration of course:

Duration of course:
12 – 18 months.

12 months.

Day/time:

Day/time:

A taught 1:1 or small group session, once
every 4 weeks with a work-based tutor.
This will be in the workplace or remotely
and this will be arranged directly with the
learner.

A taught 1:1 or small group session, once
every 4 weeks with a work-based tutor.
This will be in the workplace or remotely
and this will be arranged directly with the
learner.

Course fees:

Course fees:

£1800.

£1445. This includes tuition (£1400) and
resources fees (£45).

Call us for advice on 01245 29 30 31
Check our website for latest details www.chelmsford.ac.uk
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Acknowledgements
and Disclaimer
Every effort has been taken to
ensure information is correct
at the time of going to press.
Occasionally we may have to
cancel or change a part-time
course or other details. Please
refer to the website for the
latest information. This part-time
booklet is intended for general
information and does not form
part of any contract.
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